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Academic Editing Policy

As a professional Australian editing business, we adhere to the National Policy on Editing Theses.
This policy was jointly developed by the Council of Australian Societies and Editors (CASE) and the
Deans and Directors of Graduate Studies. This agreed set of guidelines has five standards:

Standard A: The publishing process, conventions and industry practice
Standard B: Management and liaison

Standard C: Substance and structure

Standard D: Language and illustrations

Standard E: Completeness and consistency

As per these guidelines, Dot Comma works with students on Standards D and E. That is:

1 Proofreading: detecting and correcting the presentation of the text to conform with
standard usage and conventions (eg spelling, quotations, italics, lists, word usage,
punctuation, graphs, charts, citations, references, heading hierarchies, symbols and
equations, headers and footers, style of numbers etc).

1 The identification and provision of advice in matters of structure (the need to restructure
and reword, deletions, additions); the conventions of grammar and syntax; use of clear
language; logical connections between phrases, clauses, sentences, paragraphs, and
sections; voice and tone; and how to avoid ambiguity, repetition and verbosity.

Dot Comma is not responsible for any corrections relating to conceptual material covered and does
not advise on any aspects of the research, data analysis, literature review or any methodology. All
such substantive and conceptual advice should be provided by your academic supervisor.

Most tertiary institutions require that students include the name of the editor/editing agency and a
brief description of the service rendered as part of the acknowledgements near the front of the work
when it is to be presented for examination. You should check your own university@ academic editing

policy.

If you have any questions or concerns about this Academic Editing Policy, please contact the
Managing Director, Rebecca Griffin: www.dotcomma.com.au/contactus.html.



